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Part 1 Installation and unload of Software

1.1 Basic Steps of Installation

1. If you system is Windows XP, it's required to install patch Windows XP SP3.

2. Install software Access Control.

1.2 Basic requirements for hardware of Installation
Memory: 1GB.

Hard Disk: 1GB above of free space.

1.3 Operating system supported by software

Windows XP SP3
Windows 7

Windows Server 2003 SP2
Windows Server 2008
Windows Server 2008 R2

1.4 Software setup

First puts in the CD to CD-ROM, then run the applications of “setup.exe”.

R English |

Click “English”
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¥ Access Control Setup

For the fallawing compongnts:

I-Winduws Inztaller 3.1

zee the rest of the agreement,

Fleaze rea-l:I_tHE-f.al.l-l:ula.ﬁ;i-nﬁ-l.iéense agreement. Fress the page diwen I-qe_l,l b

@ Wiew ELILA, For printing

thiz agreement.

SUPPLEMEMTAL EWD USER LICEMSE AGREEMEMT FOR ”~
MICROSOFT SOFTWARE ["Supplerental ELILA"

IMPORTAMT: READ CAREFULLY - The Microzoft operating system
components accompanying this Supplemental ELLS, including any
"online’’ or electronic documentation ['05 Components''] are subject

to the terms and conditionz of the agreement under which you have
licenzed the applicable Microzoft operating spstem product described
below [each an "End User Licenze Agreement” or "EULA"] and the
terms and conditions of this Supplermental ELLA, BY IMSTALLIMG, s

Do you accept the termz of the pending License Agreement?

[f you chooze Don't Accept, install will cloze. Tainstall vau must accept

Accept

] [ Don't Accept

Click “Accept”
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¥ Access Control Setup

For the fallawing compongnts:

X

MET Framework 2.0 5P2

zee the rest of the agreement,

Fleaze read._l:ﬁ?fullnwigg_l.icense agreement. Press the page d;ﬁmﬁey {a]

MICROSOFT SOFTWARE
SUPPLEMENTAL LICENSE TERMS

MICROSOFT .NET FRAMBEWORK 2.0 5P2
FOR MTCROSOFT WINDOWS OPFRATTMNG

@ Wiew ELILA, For printing

thiz agreement.

Accept ] [ Don't .ﬁ.ccep.t

W

Do you accept the termz of the pending License Agreement?

[f you chooze Don't Accept, install will cloze. Tainstall vau must accept

Click “Accept”

% Access Control Setup

.-“' 4 Setup muzt reboot before proceeding.

Chooze ez’ to reboot now ar ‘Mo’ to manually reboat [ater.

|

Click “Yes”



Sebury Access Control System Software Operation Guide

‘T—i [nstaling MET Framework 2.0 5P2..

[HIIIIIIIIIIII-

Suite Integration Toolkit Executable

Suite Integration Toolkit Executable has encountered a [ o

¥

problem and needsz to cloze. We are somy for the LI
incConvyenience.

[f you were in the middle of zomething, the information you were warking on
might be lozt.

Please tell Microzoft about this problem.

“Ww'e have created an error report that pouw can zend to help us improve
Suite [ntegration Toalkit Executable. ‘we will freat thiz report az
confidential and anonymots.

To zee what data this eror report containg, click here,

Send Error Repart | Dan't Send |

If the error occurs, need to install xp sp3. then install the software.

“Microsoft . NET Framework” is required to install, please do not skip. If you do not
install “Microsoft . NET Framework”, the program will not work correctly.

The system will enter into next step for you to install Access Control , if your

computer has installed it.
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- 0]

i Access Control |

Welcome to the Access Control Setup Wizard -

L |

The ingtaller will quide you through the steps required to install Azcess Contral on pour comprker.

WARMIMG: This computer program iz protected by copenght law and international treaties.
IInauthorized duplication ar distibution of this program, or ang partion of it may result in severe civil
or criminal penalies, and will be prozecuted to the masimunm estent pozsible under the law,

Click “Next”

i Access Control

Select Installation Folder [_'_‘I

The ingtaller will inztall Access Contral to the following folder,

Tainztall in thiz folder, click "Mest'. Ta inztall bo a different falder. enter it below ar click "Browse''.

Folder:
C:AAcceszControly [ Browsze...
| DiskCost..

Inztall Access Contral for pourzelf, or for anyone who uzes this computer:

(%) Everyone

3 Just me

Cancel ] [ < Back ] [ Mext >
Click “Next”



Sebury Access Control System Software Operation Guide

i Access Control

Confirm Installation

The ingtaller iz ready to inztall Acces: Control o vour compter,

Click "Mext" to start the inztallation.

=)o)

< Back

J |

Meut >

Click “Next”

i Access Control

Installing Access Control

Aocezs Control iz being installed.

Please wai...

Cancel |

S ]

-

e
==

=)o)

Pt

-10-
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i Access Control

Installation Complete

Aocezs Control has been successfully installed.

Click "Cloze" ta exit.

Fleaze use Windows pdate to check for any critical updates to the MET Framework.

=T =]
L8]

=)o)

- Back Cloze

Click “Close”

o
e L]

After the installment completes, The
computer screen.

1.5 Software Remove

will created automatically and display in

Click [start] > [Settings] > [ Control Panel]

-11 -
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B Control Panel

File Edit Wiew Favorites Tools  Help

@ Back @ lﬁ p Search [Eﬁ Folders

Address Q’ Control Panel

ontrol Panel PiCk a catEgnry

[ Switch to Classic Yiew

& Appearance and Themes

See Also % L

L viindows Update
@) Help and Support
i€ Other Cartrol Panel

Cipkions
b Add ok Remiove Progtams Date, Time, Language, and Regional
| ¢ Options

j Sounds, Speech, and Audio Devices Accessibility Options

Network and Internet Connections . User Accounts

_'_’w Performance and Maintenance Security Center

Click “Add or Remove Programs”

¥ Add or Remove Programs

% Currently installed programs: [] show updates Sark by

Change or
Bamive /% Access Contiol
Programs Click here For support inforriation.

:ECE To change this program or re t Fromm your computer ange ar Re
Add Mew == e ———
Programs @. Microsoft \MET Framewark 4 Client Profile Size 152.00ME

g] |I@ Microsoft \NET Framework 4 Extended Size 46.04MB

: Yware Taols Size  5.50MB
Add/Remove
Windows ﬁ Windows XP Service Pack 3
Components

@

Sek Program
Access and
Defaulks

Find software “Access Control” in “Currently installed programs”, Click “Remove”.

-12 -
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Add or Remove Programs

\?’) Are wou sure you wank to remove Access Control From your computer?

[ Ves J [ Mo ]

Click “Yes”

[-HHHHHHHHHHHHHHHHHHHHHHHHHHHHH- ]

-13-
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Part 2 Basic Operation of Software
2.1 Login

)
Click the ﬁﬁ""ﬁ or run[ start]>[ Programs ]1>[ Access Control]1>[ Access Control],It
will open up the Login windows as follows:

zerBame:

el |:| =

The default user name is “ abc ”, the password is “123”.
It is recommend to change the user name and password at the first use.

If the SQL Server connection fail. There will appear a dialog box as follows:

J"‘-' Information

L Conrect

Click “OK’, Please consult the Excursus 5.2 SQL Server Configuration.

After login , It will show the main windows . as follows:

_14-
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Controllers Department Fersonnel

Superiabe | MsAco

2.2 Parameter Settings of Equipment

2.2.1 Add/Set up Controller

Select [Basic Configure] > [Controllers] from the menu bar

—J”!“l | Cortraliers || e ol = re
) y

Zohe

- 15-
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click the

‘t Controller

Q SmallM

@ Mediumar, large Metwrk

:

The product S/N (namely each controller serial number) may check on the PCB’s
label S/N:********* of the controller . please fills that five numerals.

Attention: If the product S/N which you writed is not same as the PCB’s label S/N
the software can’t communicate with the controllers.

Small-scale LAN: Support TCP/IP communication, all controllers are in the same
network segment

Medium, large scale LAN, or Internet: Support TCP/IP communication for different
network segment controllers.

Click “Next”

Four Doars

Dioor Mame

! @ Open
@ Open
| @ Open

Boorl# In Reader Attend
Dioor2# In Reader Attend

Door 3 In Reader Attend

[oordf In Reader Attend

-16 -
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“Door Name” and “Reader Position” can be modified

Mark “Active”: by ¥, the control console will display each door; otherwise, it won't display.
Mark “Attend”:by ¥, the records on card reader can be used as attendance records;
otherwise, it cann’t.

Click “OK”

Zung hae

;Er D Do, Manace 5o HR. *e=ling B 2w,

2.2.2 IP setting of Controller

Select [Basic Config]l > [Controllers] > [Search]

A Search Controller

Search need take around 5 Seconds.

Click “Configure”

-17 -
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A Search Controller

: 3 HiziHEaddr Mote
2m DDDDDS' 52.16E0.0 !192.183.182.2] !,\JEB Disabled
opm Ao o 0 | '

CACIC I
s |

Click “OK”

A Search Controller

noo1

4010000C3 | 192.168.182.8 | 25.255.2%.0 192.16E.182.254 60000 00-C4-17-E6-26-43 1321681321 MEB Dizabled

After IP address setting, you can move to chapter 2.2.1 Add/Set up Controller to set

the controller parameters, the IP address should be assigned to the corresponding
Controller.

~18 -
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‘t Controller

=i 401000003 At

@ SmallMe k

© Mediumar, large Metwark; Internst 1P 192.168.182.8

PORT: A

Result, You can see IP address.

B}

Er e Do, Manaces S oo Doo . HEL sdesling Buoom 2 oo,

The controllers are separated into different network . Each controller must be
assigned a unique IP address .

2.2.3 Controller Zone

Select [Basic Config] > [Controllers] > [New]

.

€ Small Metwork:

@ Mediumor, largeM k.. Internet

Click “Zones”

-19-
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P‘ fones

Click “Add Top”

A Add Top

Zone

Click “OK”

P‘ fones

A

Iiﬁme

- fgia

-20-
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Click the “Add Child” to add a new Child under the Top.

A Add Child (%]

Zone Southeast Asia

Click “OK”

J't' fones

A A |/
d TIIIF' 2 % EI?I_it_ SRR

Click E

A Controller

© Small Metwork

@ Mediumar, large Nel

Asia
AziahSoutheast Azia
A | . [

[

221 -
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2.3 Operation of Department and Registered User

2.3.1 Add Department

Select [Basic Configure] > [Department] from the menu bar

&

click the EBEEMEE to create a new department.

A Add Top %]

Click “OK”

-0
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Click the EXEEIE to add a new Child under the Top.

A Add Child (%]

[rept Oversea Marketing

Click “OK”

Edit | Delete

2.3.2 Add and Edit a User

Select [Basic Configure] > [Personnel] from the menu bar

IRpArtteent " B TNne

Lard 10 | att trol | Active Late | Uesciive Date Lepartmens

_23-
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Click “Add” to add users.

| ser Mo *Required
“Marne:
Card D 18016185 Phatao |

Crepartrent:

Sales DephOversea Marketing w

Altendance w [ Caritral

Activate: 2010-04-28 Ea

Deactivate: 2029-12-31 v

Remark: “User No.” and “Name” must input.

After you input all information of the user, click this button, you complete

adding a user to the system, Meanwhile it will remain show the user windows and wait for
you input the next user’s information.

Add photo, please consult the Excursus 5.1 How to display user’s photo at Monitor.

Click “OK”, This user has been added to the System.
TCortrolers Faprar 2l “Fersor el

+ 7 %X &8

g Edt Ce =it Ex

User “Others” information

-4 -
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Corp:

Titles

I ationality:

Freligian: Tech.Grade:

et Cert. Tupe:
Rithday Cert [
Marmage:
Fiolitical:
Cuilture:
Whork: Phore:
bdobile:

Huame Phore:

Er. Mame:

2.3.3 Auto Add the registration card

Select [Basic Configure] > [Personnel] > [Auto Add]
A Auto Add User

© SE Reader

@ Manual Batch lrput

If you selected “USBReader”, must connect the assign card reader

_25-
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(The model # for wiegand product is WG1028) with computer .

Select “USB Reader” or “Controller”, Click “Next”

‘t Auto Add User

Default Dept:;

Totat:

B Lzer |0 Option

After the card swiping

*1 Auto Add User.

petaut Dept- [
18013653
20207485
3000335
3544172
18073639

Tatal:

B Llzer 10 Option

Click “OK”, Auto added to the Software.

- 26 -
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Select “Manual Batch Input” ,Click “Next”

* Auto Add User

Defauit Dept.

Totat:

siat o, [
end o, [

B Lzer |0 Option

!

Manual Input “Start NO.” and “End NO.”

* Auto Add User

Defauit Dept.

Totat:

Stat Mo, Bl EETad
EndHo BENEE:R

B Lzer |0 Option

Click “OK”, All users card auto added to the Software.

-27 -
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+ 7 x A& L4

dd Add Edit Del Fant Esport ToExcel Impot Cardlo

0 Mame Carc |D 3 Co
1| Hellen 1801E185
2| M20807485 20807485 [ 2011-04-28 2029-12-1
3| M3000835 3000835 [ 2011-04-28 202912-31
4 | N3544172 3544172 [ 2011-04-25 2023-12-3
5 M180136399 18012693 [ 2011-04-28 202312-31
£ M18013377 18012377 [ 2011-04-28 2023-12-31
7 M18013378 18012378 [ 2011-04-28 2023-12-31
8| M12013379 18017%379 [¥] 2011-04-28 2029121
9 M18013380 18012380 [ 2011-04-28 202912-1
10| M18013381 18012331 [ 2011-04-28 2029-12-31
11 | W180133582 18012382 [ 2011-04-25 2023-12-31
12 | N18013383 18012383 [ 2011-04-28 202912-31
13| M18013384 18012384 [ 2011-04-28 202912-31
14 | N18013385 18012385 ] i} 2011-04-28 2023-12-31
15 | M12013286 18012386 [= 2011-04-28 2028121
16 | 18013367 18012387 [ 2011-04-28 2029-12-1

Attention: Auto add users, Name default is “N + Card Number”

2.3.4 Alter Single-user’s Privilege

Please consult the chapter 2.4.1.2 Edit One User’s Privilege.

2.3.5 Card Lost

If someone has lost his card, he must register the lost card, and then redistributes a
new card to someone .The steps as follows:
Select [Basic Configure] > [Personnel] > [Card Lost]

A Card Lost E]

Card 10 18016185
e 18014337

_28-
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Input “New Card ID” :18014987
Click “OK”

If the user card has privilege, after report the loss, Meanwhile upload to the control.
If the controller communication failure, display information “Upload Failed. Please
upload on the Total Console, Show as follows:

"t Infoarmation |E|

X

Upload Failed Pleaze upload ok the T atal Cobzale,

2.4 Basic Operate
2.4.1 Privilege Management

2.4.1.1 Access Privilege

Select [Access Control] > [ Access Privilege] from the menu bar or shortcut.

Q (]

Quety Clear

-29-
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A Kecess Privileges Assignment

F.rpatment: Al

2 Jack

| cadin
20E07483

J Tina

a0ncoons

tharan

3544172

18013273

10012273
186013282

11 éndy

18013281

11 James

1aciazez

12 Tonmy

10012202

HR

Wlarager Socrr Door

bizetine Haorm Lisor

“>>":Select all “Users” or Select all “Optional Doors”

“>”:Select one “Users” or Select one “Optional Doors”.

“<”: Cancel one “Selected Users” or Cancel one “Selected Doors”.
“<<”:Cancel all “Selected Users” or Cancel all “Selected Doors”.

Aillig

M| After clicking this button, and then basic operation << upload,

the selected users can pass through selected doors.

Allow And Upload

selected doors.

Friahibit

After clicking this button, the selected users can pass through

After clicking this button, and then basic operation << upload,

the selected users can’t pass through selected doors.

Frohibit &nd upload

L=s| After clicking this button, the selected users can’t pass through

-30-
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selected doors.

Entrance Door 1

Frtranre Dnre Bl ury 18M:
Manager Roomn Door 1 Hellen 18016185
Manager Roomn Door 5 Lucy 18013699
HR 1 | Hellen 18016185
HR 5 Lucy 18013699
Meeting Hoom L'oor 1 |Hellen THTETES
Meeting Room Door 5 Lucy 18013699

After adding all privilege into the system, you must go to the basic operate <<
upload the operation, please consult (Chapter 2.5.2 Upload Setting).

2.4.1.2 Edit One User’s Privilege

A 1 Hellen - Privileges

Froe 10l Zores) i

||Vt:x:lir y Fuwen Duor

“>>": Select all “Optional Doors”
“>”: Select one “Optional Doors”
“<”: Cancel one “Selected Doors”
“<<”: Cancel all “Selected Doors”

_31-
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| Caonfirm &nd Lpload

I If you add “Optional Doors” or cancel “Selected Doors”, Click
this button, and Upload to the control, you can pass through “Selected Doors”.

2.5 Console

Select [Basic Operate] > [Console] from the menu bar .The console window
contains many basic operations. For example, “Check”, “Adjust Time”, “Upload”,
"GetRec” and “Monitor”.

m

3]l Monitor Stop Check  Adjust Time: Upload  GetRec  Realtime Get: Clear Run Info

(all Zones)

4 [ [4 [

Entrance HF i anager I eeting
Door Foom Door - Room Door

2.5.1 Controller’s Info Check

Select [Basic Operate] > [Console] > [Check] from the menu bar

[

g G - | (Al Zones)
Stop Chec == b Clear Run Info

HR 4 anager teeting

Door FRoom Door - Room Door

Tirme | Dese [ Infa | | Detail [2i2

@" 1 233412 [Enirance DoorMeed 4d. . [401000003]RealClock: sho... Entrance Dioar

@2 233412 Entrance Door[401000003] | Closed OnLire:Door_Delay(Sec).. BEE{ gtoar:::zt S'ﬁfﬁi
Door_Delay(Sec 3
ControllerSh: 401000003
IF: 1921681828
~Swipez; 8
-Privielges: 2
~RealClock: 2011-04-23 14:23:01 Friday
~Firmware Yergion: %311 [2011-01-13]
- Enabled -

It will show the control’s basic information .such as the amount of swipings and
privileges, Door status, control status, open delay (sec) .If the controller is well
communicated with computer, the door label’s color is green , and otherwise the color is
red.

_32-
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m

~ o (Al Zones)
et Clear Run Info ™

Entrance HR Manager
Doar Raam Door

Dietsil [111]

0 4 23.30:47 Meeting Fioom Door Cammunicate Falled-Contrallers... Meeting Foom [oor
‘ Communicate Failed

ControllerSM: 401000003
IF: 1921681828

2.5.2 Upload Setting

Select [Basic Operate] > [Console] > [Upload] from the menu bar

1 : &

- o (all Zones)
et Clear Run Info ™

Entrarice HR Manager Meeting
Door Room Door Foom Door

Detail

Click “OK”
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t = o

. (Al Zones)
- Clear Run Infa

HR Manager M eeting

Door FRoom Door Room Door

Tirrie | Inta || Detail (221
LD 1 14:11:45 Entrance Doo[422100999] | Upload Starting. .
@ 2 14:11:48 Entrance Door[422100339] | Upload All Succezsiully-[2]

If there have setting any information, you must upload the database’ configuration to
access controllers in order to keep the software have same information with controllers.

2.5.3 Real-time Monitoring

Select [Basic Operate] > [Console] > [ Monitor] from the menu bar

m

et Clear RunInfo

{all Zones)

HR M anager heeting
Room Door - Room Door

CardID: 18016185

Mame:  Hellen

Dept: Sales DeptOversea Marketing

Fead Date: 201-04-2914:53:24 Friday
Addr: Entrance Doar-ln

Statuz:  Swipe

Irifi

Ertrance Doordn | 18016185-Helle
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2.5.4 Display More Swipes

Only display swipe card records.

f 4 i (Al Zones)

ne Upload GetRec I aet Clear Run Info

HR Manager Meeting
[ Room Door - Room Door

18013699
Mame:  Lucy
[rept: Salez Dep

Mead Drate: 2011-04-2C 10:57:57 Triday
Addr: Entrance Door-n

Status:  Swipe

Clear Run Info

| Display More Swipes

Right click card records, select “Display More Swipes”.

A Morc Swrpes

Card 1D 3544172 f £ 18013699

Marne: Bharan

ept: Proaduck Dep R

Fead Data:  2011-04- s 20171-04-

55 Thursday 2 7 Thursday
trance Doordn
Status: Swipae

Right click “Photo”. You can adjust the display of information.
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# More Swipes
i1 B 4l
Cord 1) TRITRIRY Lined T Hh4a1 Cord 1)
L Hellen Mlaarne. Sharun Mg, Luiy
ales Dep Dept: Froduct Dep Dept Sales Dep
r marketing Bead Nnta- PHT1-04- Fead Dnte:  MiiT1-04-
28 10.57 55 Thurzday 28 1053 .67 Thuisday
u ] Addr. Entrance Doordn
nirance Donrcin Atntos: Neniad Stnhia- Swipe
Swipe Access:Na FREIVILEGE

&
&
3

+ =rlarze 1fa Cispay
- aedooe T T Sisday
I Sl Zont Siss

- =ed_ce Fon: Ste

Terurt T ey Tl

Izzbcre Letadt

2.5.5 Download Records
Select [Basic Operate] > [Console] > [ GetRec] from the menu bar

m

- | (Al Zones)
et Clear Run Info

HR Manager Meeting
r Room Door - Room Door

Tirne | Infa Detail [22]
143747 Entrance Door[422100... | Getting Swipe Record Start... I
14:37:48 Entrance Door422100... | Getting Swipe Record Successfullp--[45] I

z21: Collect the access controller’s records to database.

2.6 Records Query

Please “GetRec” Records and then query.
Select [Basic Operate] > [Query Card Records] from the menu bar
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E_J

TH Hal=

T 20207483 = -2 2915.07.02 Fiday sheei y Bu i Cuodn T1 D il doven Mo 2F I LEGE =
1] 1821277 b Ziz Zac: LosIversza Makzting | 2 29 15:07:80 Fiiday ccizg Room Cocrln | | Coricd Azoessz 2FIV LEGE
" s m HE RS ars e T AN 2 niday SeeamgHanm amrdn ¥ Livape (===l
T “m Nz 4 Zheron o, c: Diep -2 2915:07: 42 Fiiday “eeti-g Roon Cozrln 71 | Cecied dzeessMz 2F I LIGE
. w 18216123 | Hzlen ZacsLoMOversza Makzting - |20 1 3 29 150747 Fiiday g Roon Cocr ln “| | Swdpz
= m 2NN7ANS 2 lars Tarsle- AR PISNT 40 Tiiday 170 T1 i TecimddmressM- TR TGD
=] 1821277 B Ziz 2271-2-2915:07 12 Fiiday 4= T | CeriedAzoeesiz 2F IV LIGE
Rltice £ 180193 5 uz Zaczlez 2013628 15074 Fiiday 4= 1| i
* e 4 =lemn Sunka: Dep 2713007 38 Py 4= T1 ICwimlé e M 2FILEGF
& 18216183 1 dzlkn ZaezCeIverszabrakztins | 2271-20.29 15:07. 28 Fiiday 4= =] | Swipz
e U= 438 2 dace zaeslez 271 RS Faday “fnage: Hoom Lo In T |Leried Azeossbz “HI Lalik
k] 18219277 B Zi- Zaws DeMvavzabrabaling | 22710291007 90 Fiiday denzye Fuan Duacln T1 Do il bovenM 2 2F IV LEGE
a2 18212353 5 _uz ZaezLez 22 1-27.29 15:07 23 Fiiday “Yznage: Room Doorln ¥| |Ewipz
o Jzaais 4 _heron “ioduc: Dep s S BRI “fenage |Hoom Looeln 71 [LetedAzeessz 1 I LLL
k1] 18216183 1 Hzlken Zaws [eMvavzabrabaling 20712910507 22 Fiiday denzye Fuan Do Z | Swip=
=) 20207485 2 dace Zacszlez Z 1329 150718 Fiiday Sniares Dozr n _| |Coied Aotz FF I LIGE
m NG O Ina EU BN R BV IR PR TG manee norln R e e N R P
@« 18215277 B Ziz Zaes CeMDverszabr ok -3 291507 1L Fiiday taree Dozrln 71 | Ceied AzeessMz 2F 1 LIGE
% 18212693 5 _uz Zaeslez 1 3¢ 29 15:07 | 3 Fiiday Snaree Doz ln #| | Swdpz
13 JFe7n 4 Thern T Dep AR PISNP 2 Tiday “riaree Dnrdn T ITecimddmressM- T TGD |

[] Manager Room Coor:

[ HRAIn
[] Meeting Roam Doar

Query result as follows:

4]

(] Sdezlop =9 | 207 | = Friday Ertascc Joor n LI |Deneddezeax o 2RIVILIGE
\*- antnrms a Ta ° N4 N7 17 Ty Frbasce Tonen O | Dened demess 4 T TGE
&7 18013377 E Eiiz Sdles J3ptIverzea vzkethg 207 14 Friday Ertasce Joor-n [ |Denediezesz o 2RIVILIGE
14 QLTI NTEH] o Luzy bdes t=p 20701 20T nday Lrtasce toorn Fl |bape
i an T2 4 Slhawn Foood D 201704291 20712 Friday Eid @ v Ju- [ | Dwened 2o Mo 2RIVILIGE
'f_ a4 18016125 I Hzlen Sdes JophZverzca Motetng | 200 04 29 1207 1 Friday Ertarco Joor n [ |sope
i+ n ANT7405 2 lars Geles T 2N 200 51 Criday - Tlonen O | Mened emess 4 M TGE
o az 020235 2 Tha 20 -01-E3 Joor-n [ | penedie o 2RIVILZGE
n LTI AT L Luz Uaes t=ph_versea Mahemng 201U Lrkasce oo n [l |venedaczesso 1IVIL_LL
a0 18013699 5l Sdev Jop 2017 0429 1 .08 42 Fiinkay ke Juie J Sope ]
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2.7 Tools

2.7.1 Change Password

Change operator’s password.
Select [Tools] > [Edit Operator]

A Operator

Hame: abc

Confirmed Password: _

Modify the Name and password for abc operator.

Input “New Password” and “Confirm Password” must be the same, After the modify
current password, Re-login to take effect.

Remark: Only one abc user disaply the interface above.

Active “Operator Management” in the “Extended Functions” enabled, if have more
than one operator will display’change password”.

A Cha nge Password

Mew

Canfirm

[ Change Password]

2.7.2 DB Backup

Select [Tools] > [DB Backup]l
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A Backup Database

Click “OK”

b sql 2011 0427161536 bak

K.

Click “OK”, This backup file is saved in database under the default installation path.
“C:\Program Files\Microsoft SQL Server\MSSQL10.MSSQLSERVER\MSSQL\Backup”

2.7.3 Language Option

Select [Tools] > [Option]

Language; Englizh

B Houze

B Show Getting Started when Lagin

B Aok Login

Select “English”, Software interface language displays in English
Select “fijf& 71 327 Software interface language displays in Simplified Chinese.
Select “Auto Login”, In “Login” windows, you don’'t need to input “User Name” and

“Password”.
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Part 3 Extended Function

Select [Tools] > [Extended Functions] from the menu bar

't Input New Name |E|

M e Manme: _

If you want to Activate the Extended Function . please input the password .
Please ask provider for password.
The extended function list is as follows:

A Extended Functions

Irterface —
W Do
W Do
W Ao

te Time Frofile

en Dioor

If you want to use “Events”, "Interface”, "Normal”, "Super”, "Others” in the function,
must mark this [ with ¥ to active this function, Then, Re-Login the software.
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3.1 Events

3.1.1 Record Push Button Events

Record each time the button operation, active this function, you must upload to
console.

Clear Fun Inla

il Zores) &

Dietail [274)]
@1 144817 F At Mend N1 COAAN] 1 pnad Starling Raac Date: 2206157 442:35 Tueeday
@z 144313 |E-iyarnce Doo[401£00003] Lpusd Bz surfiu e Successiully-11 o
EHE! 144813 HR[A0" D00C02] Alrazde Upload
i|s 144414 tatagzr Foon Jocrl T JULUUS] | Already Upload
lj: 3 14:4011 Me=ting Nocm Dood401C00000] | Already Upload
@: 3 14:48:2¢ Ercrarca Doar 201 2-05-1314:48:27 Tuesdav-Entrance Docr-Puzh Bution
T| I T£48:35L HE= 2071 2415-12 144830 luesdav-HBE-Huzh Butioq
J: 3: 140:04 bdenager Foo Doar 2013‘-@5—1_314:40:33 Tuesday-fdanege Room Joor-Me s Dutten
$|3 1£:48:2E hdeeting Rocrm Jioar 201 2405-15 14:48:36 Tuesd av-td=eting Roam Dcar-Fush Buttan 3

3.1.2 Record Door Status Events

Record “Door Open” and “Door Closed” time. Must connect MenCi.
Active this function, you must upload to console.
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1

Tme: Uplo

@ 1 :BE: 45 Entranee [oor401 000033] L pload Starine.. FralCde. 2N 2-25-15 1453722 Taesday
@2 ‘45646 Cntmnce Door401000029] L pload Dasic configure Succssshully-{1] oL Efjfﬁff““ Doer
@ T80 4G 11N [401 000029 Alrzady Uplozd
(@] 20646 Mancuen oo Dow 401300003 | &h=zady Uplucd
(115 L6 46 Meeting Fioom Coo[4010000C3] | Alrzady Uplozd
=) b Tdiafud Enteance Lioor AU T4k 12 Tuesday-chbraace Lloor-Uccr Closec _ﬁ\
@ i “4:37 06 Ent-ance Diaar 2012-05-1514:57:15 Tuesday-=ntrace Door-Decr Oper
@ g “4:3710 HR 2012-0515 1)1:5?:33Tuec:lay——!F!—Doordoce_d
@ q “4:3712 HR 2012 05 15 145712 Tuczday 4R Zoor Open
J) 1C “4:37 15 tAaager Raan Door 2012-05-15 14:57:14 Tuesday-rlareger Feom CeorDoor Closed
J) 11 43717 a3 ger Raor Dow 201 2-05-1514.57 .17 Tues Jas—ar cyer Fuorn Cour-Duur Open
(212 “4.37 20 bele =iy Roorn Duor 20712-05-15 14.57.13 Tues Jas—deeling Ruurn Duur-Duw Clos=1
1z “4.37 22 Ivlez7ing Rioorn Door 2012-05-15 14:57:22 TuesJav-ecting Roorn Door-Door O2en _J

3.1.3 Active Log Query

Select [Tools] > [Log Query]

Log Query

104 |
27 1-04-57 16:32:41 Wednezday | Infamnalion 1.a3e.12 Mating Roomn Coo, 2001-24-27 7 E:32 11 Weacrescap-alting Rocrr Door-Door Cozed Read Dale E2011-C..

277 1-04-27 16:32:29 ‘Weadnezday |Infamnalion 1.a0e.11,Manager Foom Door, 20017 0427 1622 28Wachasdap-Manzgar Rcon Cooi-Door OpenRead Dale [2011...

27 1-04-27 16:32:27 ‘Wednesday | Infamnalion 1.z0c.10,Manager Foom Digor, 200 7 -02-27 1622 37 Wecnzrdan-Manzger Rcon L ooi-Dloor Clared Read Datz: 0201...
AT A TR R Wednesday | Inkbmnalins T aawe 3 A AN TR DA Wedaesday-HH- Janrl penc=ar Date AN - -2 7 FEA -0 W ern=edaladdr 1

21 1-04-57 16:32:34 wednesdaw | Infamnalion |.a30.5.47.201 1-04-27 16 32:33 wednesdar-HR-Joor Closed Reed Cate: 1201 1-04-27 16 32:33 wednesdaulidddr. .
27 1-04-57 16:32:31 ‘wednesday | Infamalion 1.a0c.7 Zntance Docr.2011-04-27 16:32:31 WednesdayEnrarca DoorCoo Open Fiead Dats: 020110427 16:32:...

277 1-04-27 16.32.30 Wedies Jay | Inlonaliun T B0k anoe Dow 2017-04-27 16.32.23 Wiednesd ey Ervar w2 Dow-Coo Closed Fza Dale, 02001-24-27 "E 32

27 1-04-27 16.32.20 wedies day | il ination Toase Dodeiting Ruon Do (401000003 )40 eack Uphad,,

27 1-04-27 1G:02:20 'Wednesday | Infamnalion 1.azc. 4. Manage Noorn Doo (401 J0C000] Already Jalaad,,

2771 04 27 16:32:20 ‘Wednesday | Infamalion 1.a0e.2,437401 000003] Alcady Upload..

277 1-04-27 16:22:20 ‘Wednesday | Infamnalion 1.a36.2,Znt-ance DocrA01010C03)U Elead Basic configure Succecsiuly-[1]..

27 1-04-27 163220 ‘Wednesday | Infamnalion 1.a3c.1 Zntance Docr[401030C031 U plcad S:ating. ...

AP0 Wednesday | Intamnahion T.aze.Y.Melbing Hoorr Looe 2077 U444 TE20 0 WadresdzyM etbing - oom DoorH sk Eutbon Hezd U ate: EANT-U4.

AT IR Wiednezday | Inbmoahinen 1 A Hoanagr Hoom oo 201141340 TR A 41 wiedreedagbdanace Horee Done-Hush Hultnn Head Hale TA1
21 1-04-57 16:23:30 wednesdaw | Infamnalion |.a3e.7 47.201 1-04-27 16 25:30 wednesdar-HR ->ush Etton Reed Cate: 1201 1-04-27 16 25:30 wednesdaulidddr....
21 1-04-57 16:23:27 ‘wednesday | Infamalion 1.aoc.6.Zntance Docr, 2001 -04-27 16:28:26 WednesdayEnrarcs Door-Fush Bution, 52ac Date: 12011-14-27 "E:25..
2310427 16,2316 Wi day | il nnalion Toan: 5 deting Rucn Dun (40700000340 eak Uphoad,,

27 1-04-Z7 1G:22:1 6 wednesday | Infamnalion 1.a3c.4.Manage Noorn Doo[401 J0C00] Already Jalaad,,

27 10427 152210 Wednesday | Infamnalion T.aze.2, 17401 000000] Al eady Uplaad,

2771 04 27 16:2231 6 Wednesday | Infamnalion 1.aze.2.Znkanee Docr[d01000C02] U plead Basic corigure Successiuly [1]..

277 1-04-27 1E:23:1 6 ‘Weadnezday | Infamnalion 1.a3¢.1 Zntance DocrA01000C03] U plead S:ating. ..
20 1-04-27 18:22:11 ‘wednesday | Infamnalion 1.a20.1 2 Meting Reomn T oo[201 000003 & readn Uplaac,,

AT R W Rdnezday | Inbmnahinen T A VA Manager Eonm Do AN IE-L2Fea-y Hplnad

2 1-N4-FT AR 23 I W ednesday | Infamnalind | ane L HRENIMNNNE, Already | plnad,

21 1-04-27 16:23: 10 wednesdaw | Infamnalion 1.a0¢.10 Entrance Dco[4C130C013] Upoad Basic covficure Successialp-[1].
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3.2 Interface

3.2.1 Activate Elevator

Into the “Extended Function”, In front of “Activate Elevator” mark this [ with
¥ to active this function.

3.2.1.1 Add Elevator

Select [Basic Config] > [ Controllers] ,Click “New”.

"- Controller

¥Controller #: _
*EN: 170518001 hotive

Q Small Hetwork

] Mediumor, large Hetworl, Internet

The details please reference chapter 2.2 Parameter Settings of Equipment.

Click “Next”.
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‘t Controller

[ Elevator Controller [

Elewator Hame

Building & Aotive

Reader FPosition

Click “OK”.

i+ /xB B

Edit Del Print Export To

170516001

3.2.1.2 Elevator Management

Select [Tools] > [Elevator Management] .
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A Users Elevaior Management

E
Uszer Floor  Prnt Export T
[ Warme Depattment FlaotEulllarme
1 {Hellen
2 Jack 20807485 Sales Dep
3| Tina 3000835
4! Sharon 35441?2|Pr0ductDep
5 Lucy 18013899!Sales Dep
5| Eric 18013377 | Sales Dep\Oversea Marketing
7 Steven 18013378
8| Tam 180113373
9| Grace 18013380
10| Andy 18013381
11 | James 18013382
12| Tommy 18013383
13 | N18013384 18013384
14 | N18013385 18013385
15 | N18013386 18013386
16 | N18013387 18013387

3.2.1.2.1 Floor Management

Click “Floors”, Enter into the floor management interface.
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A Floors Ma nagement

“Floar i ame:
Eleseatar:

Floor-F elay MO

Ehange Mame

Floar Full Hame Elewatar Floor-Fels

Floor Name: Click can be modified. Default value is "_1 Floor" and the corresponding
Floor-Relay NO."1"

[ Add Floor]

Fill in “Floor Name” , select “Elevator” and “Floor-Relay NO”, Click “Add”. If you do not
need to re-fill, Click “Add”.
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A Floors Ma nagement

“Floar i ame:
Eleseatar:

Floor-F elay MO

hange Hame

Floor Fl__J [T ame Floor-Relaw B

I_ Buiding &, _1F Building & 1

3.2.1.2.2 Set user up to floor

Fist selected user, Then click “User_Floor”.
Example: Set “Hellen” up to “1 Floor”.
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A 1.Hellen -- User’ Floors

Zone: [l Zones]

r Cptioral Floors

Confirm Cancel

Click “Confirm”, Back to “Console” click “Upload”. Then Swiping Card, “Hellen” will be
enter into 3rd floor.
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© t & Eh m

5 : = it o | (Al Zones)
just Time Uplcad  GetRec Realime Get  Clear Runlnfo

| Into

I

Detail [353]

@1 172151 | Bulding ANTOS1E001] | Upload Starting.. CardID: 13016135
(|2 (172153 |Bulding A[170516001] | Upload ANl Suceessfuly-{1] E:g‘}e teln ok vmrsetiakaio

Fiead Date: 20171-06-28 17:21:58 Tuesday
Auddr: Building & Elevator
Statuz:  Swipe

[17:2158  [Buildng &

3.2.2 Activate Meeting

Enter “Extended Function”, In front of “Activate Meeting” mark this [] with
¥ to active this function.
After Active this function , Re-login software. Select [ Tools] > [Meeting Sign] .

T} B2 ©

t Export ToExcel Stat: RealtimeSign Close
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3.2.2.1 Address Setup

Click “Address Setup”, Enter into the Address Setup interface.

'5. Neeting Address

Click “Add” to add the Meeting Address.
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'i; Heeting Address

AR Me e ting Room

Optional Readers:

ReaderID |H:am-'= ReaderIDl | Hame

| | 3
|Entrance Door-In E Meeting Boom Door-In

|Ma.nager Room Door—-In

i]'IR—In

You must input a "Name” at the "Meeting Address."

3.2.2.2 Add Meeting

Click “Add”, At the meeting interface.
Eg: Add “Weekly Meeting”.
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A Weeting Set

IR R R0 120020 102200
Meet g Hame . faeldy Meeting

Westing, Al
i) gim Time:
Sigr End Tome:

i |13c15135

18013377 - Homwcting Delegate ZIJack iZJED"435
eat HE: T

18013378 Invitaziora 3!Tina iSJEDSSS

1AM 3379 AR TR A

18013330

1&013551

18013352
18013333

L2 F10012004 10012204

-4 |FL&0LI585 15013555
(5 F1801 2386 15013356
LB F1801238T 18013337

[ Identity 1 : Have “Delegate”. “Nonvoting Delegate” . “Invitational” .  “Audit”
“Employee” . “Other”

Modify the meeting, Click “Edit”, At the meeting interface.
Delete meeting, Click “Delete”, At the meeting interface.

3.2.2.3 Meeting Stat

Click “Stat”, Detailed statistical a single meeting attendance. Can statistical
“Should” . "In Fact” . "Leave” . "Absent” . "Late” . "Total statistical” and “Calculate
participants rate”.
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A Heeting Stat. Detail [Weekly Heetingl

Eecreate
=

3.2.2.4 Realtime Sign

Click “Real —time Sign”, Real —time attendance of the meeting.
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A Heeting Sign

Weekly Meeting

10:50:056

Delegate
Nonvotin
Invitati
Audit
Total

1

Hellen. Delegat

3.2.3 Active Meal

Enter the “Extended Function”, In front of “Activate Meel” mark this [ with
¥ to active this function.
After Active this function , Re-login software. Select [ Tools] > [Const Meal] .
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3.2.3.1 Meal Setup

3.2.3.1.1 Readers

Click “Meal Setup”, At the meal interface, Select “Readers”.
Eg: Set “Dinging Room 1” and “Dining Room 2” is a dining point.
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" Meal Setup

Rules || Meal Period |

Rea -:IEer'IEZ| Matne

Entrance Doar-lh

IEntrance Door-Exit Dining Room 1-FO ...
Dining Room 2-FP0O ...
Dining Room 2-FP0...

3.2.3.1.2 Rules

Click “Meal Setup”, At the meal interface, Select “Rules”.
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A Meal Setup

Readers Meal Period|

- ohemeal

: meal i the interval bebween them than

W Dl Calculate the £

3.2.3.1.3 Meal Period

Click “Meal Setup”, At the meal interface, Select “Meal Period”.
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A Meal Setup

Readers | Meal Period |

Time:5 egment:

Wik 07:00 (S 0N 0200 3
Lunch 1130 [S 1320 &
Evining 1700 (SN 1530 (%

B Other

Click “Option”, Set a fixed amount of consumption.
If you want set a fixed amount of consumption, Click "Option" to finish the settings.
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A Meal Option--Morning

Readers for Special Cost;

154/ One Swipe
Marme Sk & ReaderlC| Mame

Dining Room 1-P0.. | 3 [ | Dining Room 1-F...
Dining Room 2-PO..
Dining Room 2-PD_.

3.2.3.2 Meal Report

3.2.3.2.1 Meal Details Report

Click “Create”, At the meal interface , Display the details of the staff dining at which
POS machine.
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| | | Diiving Rocim ] -F
Sales Jep\Overs... Hellen 2012-06-20 02:17:4= Wedresdap Diiving Room 1-POS 1
Sales Dep'Overs... 1 Hellen 201206201 21762 Wedresday | Lunca 1500 Drining Room 1-POS 2
Gales ZephOvers... 1 Hellea 201 2-0G-20 12101 Wedresday | Lunca 1500 Drining Moom 2-M05 2
13 | Sales DepiOvers... 1 Hellery 201 2-06-2013.18.02 Wedresday | Lunc 1500 Drivtirng Fuon 2-POS 1
I7 | Sales JepiOvers... | | Hellen 201 2-06-20 17: 1807 Wedresday | Evering 1oon Driving Fioom 2-POS |
21| Sales Jep\Overs... 1| Hellen 2012-06-2019:18:1 5 Wedresday | Evering 1000 Dining Room 2-POS 2
3| Sales Jep 2| ack 2012-06-2007:17:40 Wedresday | Momng 200 Diving Room 1-POS 1
7 |Sales Dep 2 .ack 2012-06-20 02:17:45 Wedresday | Marnng 2.00 Dtiving Room 1-POS 1 I
11 | Sales Dep 2 wacl 2012 06 20121788 Wedresday | Lunca 1500 Drising Room 1 POS 2 i
15 | Gales Jep 2 ack 201 2-0G-2012:10:04 wWedresday | Lunca 1500 Drising Maom 2-M05 1
13 | Sales Jep 2 ack 2012-06-2017:18:02 Wedresday | Evering 1000 Driving Fioom 2-POS 1
27 | 5ales Jep 2 wack 200 2-06-20 18 158:2 | Wedresday | Evering |oon Ctining Fioom 2-P0OS5 2
23| Sales Jep 2| ack 2012-06-201 91817 Wedresday | Evering 1000 Dining Room 2-POS5 2
2 Paduet Jen 4| Sharnn A2MR-2NNT17 35 Wedresday | Momng 200 Mising Ranm 1-PNS 1
E | P-aduct Jep 4| Sharon 201 2-06-20 02:17:44 Wedresday | Marnng 2.00 Dtining Room 1-POS 1
10 | Product Jep 4| Sharon 2012 06 20121764 Wedresday | Lunca 1500 Driving Room 1 POS 2
26 | P uoduct Dep 4| Shaiun 201 2-06-2012.18.20 wWedresday | Lunc 1500 Dty Fwon 2-P0S 2
14 | Froduct Dep 4 Sharon 201 2-06-2013:18:02 Wedresday | Lunca 1500 Drining Foom 2-POS 1 i
18 | Froduct Jep 4! Sharon L1207 518U Wedresday | Evening o Lhrung Hoom 2-P1U5 1
22 | Product Jep 4| Sharan 2012-06-201918:1E Wedresday | Evering 1000 Dining Room 2-POS 2
4 | Sales JeniMvers R Frir: A2MR-NNT17-41 Wedresday | Mormnng 200 Mising Ranm 1-PMS 1
Sales DepiOvers... E | Eric 2012-06-20 02174 Wedresday | Marnng 200 Driving Room 1-POS 1 v

3.2.3.2.2 Meal Stat. report of Readers for Meal

Click “Create”, At the meal interface , Select “Subtotal of Readers”, Display all dining
times and total money at the each dining point.
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Export ToEx
2l To

201 2-06-20 Wednesday % BIEES 2072-08-20 Wednesday

| Detail | Subtotal of Fieaders | Stalistics(2012-05-20 To 201 2-06-20]

Bddr | Count (Times) | Arrout 1L
| D ining Foom 1-POS 1 g 1600
Dining Room 1-POS 2
Dining Roarm 2-POS 1
Diining Room 2-POS 2
Tatal

3.2.3.2.3 Meal Stat. report of Users

Click “Create”, At the meal interface , Select “Statistics”, Statistics of each employee
dining times and total money.
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E

= Fiint Export T

T
e 2071 2-06-20% ednesday (5 BEER 2012‘-08-20chnusday e

Deail | Subtctal of Readsrs | Statistcs{20012-06-20 To 2012-06-20)

| Lunich

Hellen

SacsDep Jacl

Tina

Product Jep Sharon

Saes DephDvers... Eric

Steven

2
4
Saesz Dep 5| Lucy
g
i
1]

Tom

9| Grace
10 Andy

11 | James

12| Tommy
13| N18013384
14 | 10013205

1R | M1RM33RR
16 | N18013367
s========= ========== Total

m|o|Djo|lo|lo|lo|lo|lo|jo|c|(nmlo|m|o
= |o|D2|lolo|la|le|lojo|lo|(c|(miolw|o

3.2.4 Active Patrol

Enter the “Extended Function”, In front of “Activate Meel” mark this [ with
¥ to active this function.
After Active this function , Re-login software. Select [ Tools] > [Patrol] .

A Patrol Report
: S
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3.2.4.1 Patrol Setup

3.2.4.1.1 Patrol Point

Click “Patrol Setup”, At the patrol interface.
Eg: Set “Entrance Door” is a Patrol Point.

A Patrol Set up

Patral Paint | Patrel Rules | Patraman

Oplional Readers;

r ReaderlD|

I oom Door-in

HR-In

Meefing Raom Door-la

3.2.4.1.2 Patrol Rules

Click “Patrol Setup”, At the patrol interface, Select “Patrol Rules” and set recording to
your actually rules.
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3.2.4.1.3 Patrolman

Click “Patrol Setup”, At the patrol interface, Select “Patrolman”.
Eg : Set “Tom” is a Patrolman.
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A Patrol Set up

Patral Paint | Patrol Rules | Patroman
Diepartment: A ]

| User Hame

Hellen 18016185
Jack 20807485
Tina 3000855
4 | Eharon 3844172
Luey 18013€99
Eriz 18013277
Hteven THUTE:dE

Andy 1801331
Jares 18013:82
Tammy 18013283
M18013384 18013284
M18013385 18013:85
MN18013386 18013:86
M10012207 10013207

3.2.4.2 Patrol Route
Click “Route”, At the patrol interface.

A Patrol Routes
X2
] Ewport To

Route | Foute Blame
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Click “New”, Add the Patrol Route.

Route 1D; v e Route0O

Add |n order Patral P: he te: Copy Route

Patrol Tirne: |_

Entrance Door-ln

Entrance Door-ln

Entrance Door-ln

3.2.4.3 Patrol Task

Click “Task”, At the patrol interface.
Eg: Set Tom’s patrol route
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-Patrol Task S_r:hedu!_e

i Pairol Task Auto Schadula

FEL AMFORTT Fricay bl
| ANZUE-Y Sauday v

1-Rrutenin
ks

o
1-Route0i
- | 1-Route00
1 Tloute00q
|-Fioute0d |

3.2.4.4 Patrol Report

Please Get Records Before Creating Report.
Click “Create”, At the Patrol interface ,

Patrol Report

Early

8 Tom 201 2-36-20'wedne... | 08:30 08:30:52 Harma Route001 E-trance Doorln
8 Tom 201 2-J6-20'wedne... | 09:00 Absence | Foute001 E-trance Doorn
8 Tom 201 2-J6-20wedne... | 09:30 09:30:57 Late Route001 Eatrance Door-n
G Tom 201 2-26-21 Thursday | 08:00 07:31:02 Morma Fioute00 Eatrance Doar-ln
g Tom 2012-26-21 Thursday | 08:20 08:31:07 Marma Route0071 Etranca Daor-ln
8 Tom 2012-36-21 Thurzdaw | 09:00 Abzence | Foute001 Eatrance Doorn
8 Tom 2012-36-21 Thursday | 09:30 09:31:18 Horma Fioute001 Eatrance Door-ln

Click “Query Option”, Query “Event Desc”.
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2012-06-20 Wednesday ¥ 20120621 Thursday (%

(8]~ om-18013373 b &l

8| Tom | 20120621 Thusday | 03:00 | |8bsence | FiouteD01 EntanceDootin

Query Option

3.2.4.5 Patrol Statistics

Click “Statistics”, At the Patrol interface .
Statistics Patrolman of the Event Desc.

A Patrol Statistics
e 3] @

i Print Export To Excel E

eating Patrol Repork Log:
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3.3 Normal

3.3.1 Activate Time profile

Select [Access Control] > [ Time Profile]

Tre Frofilz

Click “New” to add new Time Profile and setting.

- 69 -



Sebury Access Control System Software Operation Guide

't Time Profile

Time profile 16

I ame

Mest Linked Profile

Bl Thursday
B4 Friday

W G aturday
IllSundﬂ

Click “OK”

Time Seament

KO 0830 %
on:

If you assign the user card “Normal”, authority that work from Monday to Friday at
08:30-17:30, it has permissions to get in or out during this time range.

If you need to work on Saturday, First write 3 in “Time Profile ID”, Then the “Time
Profile ID” 2 linked “Time Profile ID”3.

Add new “Time Profile 3”
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*‘ Time Profile

Time profile 16

I ame

Mest Linked Profile

Time Seament
G M1 0330 4
. TLJE:E:da_lrl
B edresday

B Thursday MO 2 0o-an $

B Friday

Iﬂl'mmdﬂ' HE.3 Eﬂﬂi‘!ﬂ
| |

Sunday

Click “OK”

“Time Profile 2” link “Time Profile 3”
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*‘ Time Profile

Time profile 16

I ame

Mest Linked Profile

Time Seament

KO 0830 %

Thinsdan HO.2 oooo 5

B Friday

I S it ND.2

||. Surday

After setting “Time Profile”, you need to assign permissions to the corresponding user
in the Access Privilege, and then the users can pass in and out at the specified “Time

Profile”.

Select [Access Control] > [ Access Privilege] > [Change Privilege]
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A Kecess Privilages Assignment

Fnatment

Tina ancoons

tharan 3544172
Luey 18013693
Eriz 18013577

Cteven 10012272
Tam 18013273
Gracz 18013282
Ardy 18013281
Janes 10012202

~Dis
[&ll Zames]

tanager Roorn Doar

Ivleeting Foory Zoor

After setting privilege, please select [Basic Operate] > [Console] > [Upload]

3.3.2 Activate Remote Open Door

Select [Basic Operate] > [Console]

o e Fecords
m M e o020 24 0 02 000 B 5 -
F At ) . _i'l _m . @ f _" E}-" . m_ . o o (Al Zones)
2 Select Al Monitor Stop Check  Adjust Time Upload  GetFlec  Realime Get Femote Open Clear Bun Info
Entrance HF I anager Meeting
Door Foorm Door - Fioom Doar

First selected “Front Door”, Then click “Remote Open”.
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1 = ... % o D] @ (&l Zones)

ole Dpen Clear Bun Info

Entrance Manager Meeting
Dioor Room Door Fioom Door

[ Tirme | Dese | Info Dietail [141]

i | 1 | 153713 | Entrance Door[401000003] | Remote Open Door Successiully

3.3.3 Activate Access Keypad

Select [Access Control] > [Password Management]

[ Active Keypadl
" Password Management

[ Swipe + Keypad I FIM Code | Cantraller's Passward | Manual Input F'assword

Reader # | 514 ]
4010000032 Entrance Door-ln
401000003 hanager Room Door-ln
401000003 HR-In
401000003 Ieeting Roarm Door-In

%il! 3|

[PIN Codel
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& Password Management

PIN Cods | Controller's Pazsword | Manual [nput F'assword

Card 1D Deparment P
Hellen 18016185 | Sales DeplOverzea harketing Changed
Jack 20807485 | Sales Dep LnChanged
Tina 3000835 UnChanged
Sharon 3544172 Product Dep UnChanged
Lucy 180136949 | Sales Dep UnChanged

i | EFic 5013 3 ing |LinChanged
——

Sioner Change Password [Eric] [X] UnCHaiiged

Tom — UnChanged
Grace UnChanged

Andy . ' UnChanged

James E: i B UnChanged

Tomrmy LnChanged
18013384 | UnChanged
M18013385 UnChanged
18013386 18013386 UnChanged
18013387 18013387 UnChanged

User’s password is default 345678.

[ Controller’s Password]
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A Password Ma nagement

Swipe + Keypad | PIM Code || Contoller's Password || Manual Input Password |

ddapted Reader

Pe
Entrance Door-ln

Adapt To:

[ Manual Input Password]
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A Password Ma nagement

Swipe + Keppad | PIN Code | Controller's Password || Manual Input Passward

Reader & I S ok alg anuallh IEFPIRE"

401000003 Entrance Door-ln
401000003 kanager Room Door-In
401000003 HE-In

401000003 heeting Roorm Door-ln

HH!!

3.3.4 Activate Peripheral control

Select [Access Control] > [ Peripheral control ]

-77 -



Sebury Access Control System Software Operation Guide

A pe ripheral Control

Entrance Joor; Manager RoomDoor; HR. Meeting Room Door;

“Threat Code”: Must be used with the PIN keyboard Card Reader.
“Thrust In”: Must be connect with MenCi.

[Hardware Configuration]
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X pe ripheral Control Board |:|@|X]

Corroller i SN 401000003

Teminal block 1 | Teminal black 2|| Terminal black 3 || Temiinal block 4

Active Terminal block, 1

Tnggenng Source Trggenng Event Topez

© Entrance Doar B Thieats Code
M Open Too Lorg
M Forced Dpen
B Forced Lock

@ Manager Boom Doar
@ HE
@ heeting Room Cioar

® ARH B |revalid Card Swiping

B Fiie Al

Dutput Time Remains

3.4 Super

3.4.1 Activate Operator Management

Select [Tools] > [ Operator Management]
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A Operator Management

¥ le m

i Mew Edit Del 5Se rd - Edit Privilege  Group: Zores

You can use the “New”, “Edit”, "Del” , “Edit Privilege” , “Groups” and “Zones” for the
operator.
74

ZSHIERE: assign the executive operation and function privilege to operators.

Attention: “abc” is the default hign-level Administrators, can not “Del” and “Edit Privilege”.

3.4.2 Activate Controller TaskList

Select [Access Control] > [ Periodically update access method]
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Controller Task List

201004 28 Wednoeday

|
20291231 Moncay (¥

Adapt Ter

<]
n:‘
4|
(<]
4|
=

2011-04-28 Thursday | 2029-12-31 Manday
2011-04-28 Thursday 2023123 Monday
2011-04-28 Thursday | 2029-12-31 Manday
2011-04-28 Thursday | 2029-12-31 Manday
2011-04-28 Thurgday | 2029-12-31 Manday
2011-04-28 Thursday | 2029-12-31 Manday
2011-04-28 Thureday | 2028-12-31 Monday
2011-04-28 Thursday 2023123 Monday
2011-04-28 Thursday | 2029-12-31 Manday
2011-04-28 Thursday | 2023-12-31 Manday
2011-04-28 Thurgday | 2029-12-31 Manday

. Door Contrclled

. Door Open

. Door Closed

. Dizable Timsz Profile

Meeting Foom Door

Meeting Foom Door . Enable Time Profile

Meeting Foom Door . Dizable Timz Profile

. MoreCard Dizable
. Card - MoPassword

Meeting Foom Door

HEREFEDERDEE

HEEEEEEREEREEE
FEEEREREHERERERE

Manager Room Door

&

b anager Room Door . [In] Card + Password

HERHEEEEEEEE
HEREEEEEEREREREE
HEREEEEREEEE
HEREEEEREEEREE

2
3
4
3
Mesting Foom Deoor | 9. MareCard Enable
g
5
[
7

&3]

Manager Room Door | 7. (In-0ut] Card + Pazzword

3.4.3 Activate Anti Pass Back

Select [Access Control] > [Anti-passback]
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& Anti-Passhack

Doars

Entrar oor: Manager Boom Door; HR:  Meeting Room Door:

A nti-passback[401000003]

@ Disable

@ Kol b

!

3.4.4 Activate Inter Lock

Select [ Access Control] > [Inter Lock]
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A Inter Lock

Controller 2 1 SR

3.4.5 Activate Multicard Access

Select [Access Control] > [ Multi-card access]
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A Multi-Card Canfigure[1 Fntrance Doar]

| otal Needed

Diepatment: [All

i : JoupNO | NG

b 3 Hellen 16016185
© James RR={Th Rk - 2| Jack 20U/ 48h

Tormm 18013363 “ina 3000835
M12013324 18013384 Skaran 2EAA1 72
128013338 180133E5 1801326049
18013336 18013366 18013377
IM18013337 180133E7 18C13375

: 18013379
18013380

The first group has two persons, the second group has two persons, and the third
group has two persons. Each group comes two persons read the card together then
allowed to open the door.

3.4.6 Activate First Card Open

Select [Access Control] > [First Card Open]
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A First-Card Open[1 Entrance Door]

03.30 = End lim 20.00 |

Cartrofi 0. Door Controled Y Cantr 3. Ony Alloa Firs: Ca %

ntrel

20807455 |
2000835 1£013377
Sharon 3544172

Lucy 18013699

Torm 18013379
Grace 18013380
ALy 18013351
James 18013382
Torimy 18013383
M18013384 18013384
M18013385 18013385
M18013386 18013386
[RAR-TURRE1-F 18015587
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Part 4 Attendance

The Access Control System has activated the Attendance by default. If you want
cancel this function ,please select [ Extended Functions] > [Interface] > [Don’t Display
Attendance]

Interface
W oot Erizplay b
Crioe't Dhis

W 2chivate Other Shitk Schedule

W Activate Maps

4.1 Normal Shift Configuration

Select [Attendance] > [Normal Shift Configuration ]
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A Attendance Normal Shift Configuration

1. Pemnit arive late by rio-mare than Bl mins:

I mins will be taken as absent of Half D ay s.i‘*r

3. Pemit leave earty by nio-more thar B ins

arly el 30 ,$ riirs will be taken as absent of _

sipe time that iz El ';._' rhing later thar off-duty

will be taken az overtime.

& Twotimes each day & Fourbirmes each day

I

(v Bt 530 ¢

[ Doty

4.2 Holiday

Select [Attendance] > [Holiday]
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Holiday Setup (Only for Normal Shift)

| Frix m | = | To | Mate
Labor Drap | 2017-05-01 Sundap | Ak,

Mewrear's Day 2012-01-01 Sunday

From | — | Mote

4.3 Leave/Business Trip

siness Trip]

Select [Attendance] > [Leave/Bu

I ]

Gege 0110428 T ]

|
All Ik I

18012629
1013077
18013378
18013379

= |tirans THHTIEE 1

Zlhnze 18013321
Jzine 18013322

2 | To~rme 18013323
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4.4 Manual Sign In

Select [Attendance] > [Manual Sign In]

A Manual Sign In

G D104z Fids v fozso §

Tina jelilnnisi

Charan J5441 72

Lucy 18013E93
Eriz 18013277
Stevan 18013273

Tam 10013273
Gracs 180132587
Aridy 18013281
James 18013282

2 Tonmy 10012207
N18013384 18013254
M18013385 18013283
M12013386 18013283
M10012207 10013207

4.5 Attendance Report

Select [Attendance] > [Attendance Report]
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201 0-00-01 Wedn=sday 20010-00-20  Tuesday

Click “Create”

1 {Hellen 0
Development 1 Hellen 20100902 Thursday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Developmenl 1 Hellen 2010-09-03 Friday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 2010-09-04 5 aturday * *
Development 1 Hellen 2010-03-05 Surday * *
Development 1 Hellen 201 0-03-06 Monday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 200-09-07 Tuesday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 2010-09-08 Wednesday | 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 2010-09-03 Thursday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 2010-03-10 Friday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 2010-09-17 Saturday * *
Developmenl 1 {Hellen 2010-09-12 Surday £ &
Development 1 Hellen 2010-09-13 Monday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 20100914 Tuesday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 20100915 Wednesday | 08:30:00 | Manual Sign 1 | 17:30:00 | Manual Sian In
Development 1 Hellen 2010-09-16 Thursday 023200 | Arive late 17:30:00 | Manual Signln |2
Levelopmenl 1 |Hellen 2UM0-U49-1 ¢ Fnday Ug:alkUd | Manual Sign n | 142900 | Leavek arly b
Development 1 Hellen 2010-09-18 S aturday * *
Development 1 Hellen 2010-09-19 Surday % i
Development 1 Hellen 2010-09-20 Monday 08:30:00 | Manual Sign n [ 17:30:00 | Manual Sign In
Developmenl 1 {Hellen 2010-09-21 Tuesdaw 08:30:00 | Manual Sign v | 17:30:00 | Manual Sign In
Development 1 Hellen 200-09-22 Wednesday | 08:30:00 | Manual Sign n [17:30:00 | Manual Sign In
Development 1 Hellen 200-09-23 Thursday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Developmenl 1 [ Hellen 2010-09-24 Fridzy 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign ln
Development 1 Hellen 2010-09-25 S aturday * *
Drevelopmenl 1 | Hellen 2010 09 26 Surday * *
Developmenl 1 Hellen 2010-09-27 Monday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 |[Hellen 2010-09-28 Tuesday 08:30:00 | Manual Sign n | 17:30:00 | Manual Sign In
Development 1 Hellen 2010-09-29 Wednesday | 08:30:00 | Manual Sign 1 | 17:30:00 | Manual Sian In
Development 1 Hellen 2010-09-30 Thursday 083000 | Manual Sign n | 16:29:00 | Absent 05

Click “Statistics”
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i Attandance Statistics
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Part 5 Excursus

5.1 How to display user’s photo at Monitor

If you want to add user’s photo when adding the user, click “Photo” button, and add it.

H |_| ZEl ” o : Fi & Ui rEﬂj
“ame:
Card D 18016185 |  Phaoto I

Crepartmient:

Sales DeptOversea Marketing w

Altendance

2010-04-28 v
2029-12-31 ~

At the monitor window, it can show the user’s photo when the user swiping card.
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1 m

. . - o (Al Zones)
izt Time Upload G | et Clear Rur nfo

HR Manager teeting

Dioor Room Door - Room Door

Card MO: 18016185
Mame:  Hellen
Dept: Salez Dep'Oversea Marketing

Fead Date: 20120515 15:45:43 Tuesday
Addr: Entrance Door-In

Statug:  Swipe

5.2 SQL Server Configuration

Install the SQL Server, and then configure Access Control SQL Server.
Select [Start] > [Programs] > [AccessControl] > [SqlSet]

#~ 5QL Server Configuration 5.13

Click “Create Database”
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&~ Information

‘E,. The current databaze will be deleted. Dowow continue creates hiew databas

Cancel

Click “OK”

/4~ Information

Click “OK”, Run Software “Access Control”, You can see the created database icon
as “SQL:AccessData”.

Contreliers Department Fersaniel

2
ah

Attendance

00 Thursday .3
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5.3 Import consumer’s information from Excel

Attention: It can only import valid “ConsumerNQO”, “Name”, “CardID” and “Department”.
First “Export To Excel”, Open the document, then export the new users information
to Excel table.

Select [Basic Configure] > [Personnell > [Export To Excel]

Savein: |@ Users momaicn

by Jeceat
Jocumerts

)

Deskiap

e
¥

Wy Documeants

My Computer

Filz ~ame |Ucc'3 201104 28113049 76 ) .I Sovs I

My Nebwerle Savs as bpe: | [“rz) £ _ Cancel ]

Click “Save”

+ 7 X &

Add Edv Del Frint E<pot To

| Coand 10 | Al der oz

A | 8 | & [ ® T ® T F T @ T #®w [ 1]

ConsumerhO Mame  Card|D Attendence |Access Control  Active Date  Deactive Date Department

O T | B L o —
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If the document has already users’ information, delete, and then create new users
data table.

You just create users "ConsumerNQO”, "Name”, "Card ID” and “Department” of the
data. For example:

Nicrosoft Excel — Users—2011-04-28 113049 T6.=xls

@ WAO HRQ IED BEQ FOW W BARERBNEE S
=P [ i 15 Sens Seri =10 x| B .z U|===(58y . 88| - A
J15 T
A | [ © | 5] | E | E: | G | H [ ]
1 |ConsumerMame  (CardID  Afendence | Access Control Active Date  Deactive Date | Department .
| 2 \Hellen | 18016185 : . | |Bales Dep\Oversea Marketing |
3 Lucy 18013639 : ! |SalesDep. .
4 \Eric 18013377 I | ‘Sales DepiOversea Marketing |
b ‘Sharan | 3544172 | | | \Product Dep
: | . . .

Remark: department can only use "\" as separator. For example: Sales Dep\Oversea
Marketing.
After create users’ data, Login software “Access Control”, Click [Basic Configure] >
[ PersonnelIMouse Right Click,Selectl Import From ExcelJand Click. Select edited Excel
document “Users-2011-04-28 113049 76.xls”
Import customer’s information from Excel successfully, there will be information
prompt

ﬂ Infarmation

ﬂ [rrpart: 4

|

Import Result as:

2]

[ 20 34014 2025211 Sdes Dep
i Fiir: 187 3377 [l ErRIET] NFE- 231 SArs MFmNverzra Marketing
Shazron Al ] N ElCR | Frocuc! Liep
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